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TRAVEL ORDER


Date: January 5, 2026						No.____________

TO:   	_________________

 
You are directed to proceed to [complete address of destination/s] on [date/s of travel] to [purpose of travel].


This travel is authorized as:

		Official business for [number of days] day inclusive of travel time

		Official time


Source of fund, if charged to special/outside-funded project
_____________________________________


Mode of transportation:

   	 	Public Utility vehicle

 		College vehicle


Travel on official business further authorizes the above-named employees to claim traveling expenses as provided for in Executive Order No. 77 and other government auditing rules and regulations for official travel of officials and employees.


Recommending Approval:


[IMMEDIATE HEAD WITH SIGNATURE]
Position


Approved by:


[DIRECTOR/VPAA/SUCP WITH SIGNATURE]
Position
Page 2 of 2


image1.png
Repubilic of the Philippines
Dabvao de Oro State College

Poblacion, Compostela, Davao de Oro Province

The Cradle of Golden Opportunities

VISION: A proactive academic pillar of development in the ASEAN Region. MISSION: DDOSC shall provide golden opy ities to its stakeholders towards
producing globally competent graduates, relevant and responsive research, extension, and production services anchored on good governance.
GOALS: Quality Instruction « Relevant and Responsive Research, Extension and Production Services « Effective and Efficient Resource Management

CORE VALUES: DDOSC is a trailblazer of learned individuals that values the culture of FXCELLENCE, INTEGRITY, and SOLIDARITY





